DEPARTMENT NOTICE

20-126
08/31/2020

Department Issued Business Cards & Reportee Follow-Up Form

Reportee Follow-Up Form (“SFPD 105 form”) and Department issued business cards are designed to
improve communication and interaction with community members and provide information to victims
and reportees about the investigatory follow-up process.

Members should provide an SFPD 105 form in the appropriate language (English, Spanish, Chinese,
Russian and Tagalog) to anyone making an incident report; when requested from a witness; or
whenever email correspondence might aid an investigation.

Members shall advise victims, witnesses, and reportees they can follow-up on their case by contacting
the investigative unit indicated on the SFPD 105 form, and when practical, explain the investigatory
importance of supplemental information (i.e. additional loss, serial numbers, contact information, etc.).

Facility Coordinators at each station are responsible for maintaining a supply of SFPD 105 forms in the
above-listed languages, which can be obtained from the Property Control Supply Division located in
the basement at the Hall of Justice.

Members are required to have Department issued business cards listing their name, rank assignment
and information about how to commend an officer or file a complaint. Members can use their
Department issued business cards to comply with DGO 2.01, Public Courtesy Rule, requiring members
to provide their name, star number and assignment when a member of the public requests this
information. Additionally, members can use their Department issued business cards to comply with
DGO 2.04 requiring members to provide general information regarding the DPA complaint process
when a member of the public requests this information.

The Department has ordered a set of business cards for each member (Officers through Captains)
containing all the required information. Nicknames and additional information are not allowed on the

" card. The new business cards will be sent out to members as they arrive. Once members have
received the updated Department issued business cards, members are not authorized to use privately
purchased business cards.

Each Patrol PIP Sergeant shall ensure the member in their PIP group have an adequate supply of
Department issued business card. Members shall reorder their business cards by accessing the
following link and following the prompts for the ordering process:
http://sfpd.ibarrabrothersprinting.com/

W §
WILLIAM SCOTT
Chief of Police

Per DB 20-122, both sworn and non-sworn members are required to electronically acknowledge receipt and
review of this Department Notice in PowerDMS. Any questions or clarification regarding this policy should be
made to sfpd.writtendirectives@sfgov.org who will provide additional guidance about the directive.



San Francisco Police Department
REPORTEE FOLLOW-UP

Case Number:

Case numbers are assigned to an investigator based
on facts obtained during the initial investigation.

[J company A (Central) 315-2400
[J company B (Southern) 575-6000
[J company C  (Bayview) 671-2300
[J company D (Mission) 558-5400
[J company E  (Northern) 614-3400
[ company F  (Park) 242-3000
[J company G (Richmond) 666-8000
[ company H  (Ingleside) 404-4000
[ company I (Taraval) 759-3100
[J company J  (Tenderloin) 345-7300

Please contact the investigation unit checked above
to provide additional information not available during
initial police report.

Information such as:

. Serial numbers of lost or stolen items

e Video evidence of the incident

. Name(s) of possible witness(es) or
suspect(s)

Officer's Name and Star No. SFPD105 (Rev. 08/20)

Commend an officer or file a complaint
sanfranciscopolice.org/quicklinks
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To obtain a copy of your Police report:

You or your insurance company can request a
copy of your report. The request should be
submitted SEVEN BUSINESS DAYS AFTER the
officer takes the report. Submit your name,
address and the case number in writing, and
include a self addressed stamped envelope
(#10, approximate size 4” by 10”), to:

San Francisco Police Department
Police Headquarters
Report Management Section
1245 3" Street, First Floor
San Francisco, CA 94158

Anonymous Tip Line 643-6233
Gang Task Force Unit 553-1401
Homicide/Anonymous Tip Line 575-4444
Homicide Unit 553-1145
Narcotics Division 553-1426
Robbery/Night Investigations 553-1201
Auto/Burglary 553-7324
SF SAFE, Inc. (Crime Prevention Tips) 673-SAFE
Special Investigations Division 553-1133
Text-a-Tip 847411 (Type: SFPD)

Traffic Collision Invest. Unit (TCIU)  553-1641
Special Victims Unit

Child Abuse/Juvenile 553-1361
Domestic Violence/Stalking 553-9225
Financial Crimes 553-1521
Missing Persons 553-9123
Sex Crimes/Human Trafficking 553-1361
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Departamento de policia de San Francisco

SEGUIMIENTO DEL DENUNCIANTE

Ndamero de caso:

Los nimeros de caso se asignan a un investigador en

funcién de los datos obtenidos durante la
investigacion inicial.

[J Compariia A (Central) 315-2400
[ Compafiia B (Southern) 575-6000
[ compaiiia C  (Bayview) 671-2300
[J Compafiia D  (Mission) 558-5400
[ Compafiia E  (Northern) 614-3400
[J compaiia F  (Park) 242-3000
[J compafiia G (Richmond) 666-8000
[ compaiia H  (Ingleside) 404-4000
[ compaiiia | (Taraval) 759-3100
[ compariiaJ  (Tenderloin) 345-7300

Comuniquese con la unidad de investigacion
mencionada arriba para proporcionar informacion
adicional no disponible durante el informe policial
inicial.

Informacién como la siguiente:

. NUmeros de serie de articulos perdidos o
robados

. Pruebas en video del incidente

. Nombre(s) de posible(s) testigo(s) o
sospechoso(s)

Nombre del oficial y No. de Estrella
SFPD105 (Rev. 08/20)

Elogiar a un oficial o presentar un reclamo
sanfranciscopolice.org/quicklinks
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Para obtener una copia de su informe policial:

Usted o su compafiia de seguros pueden solicitar una
copia de su informe. La solicitud debe presentarse
SIETE DIAS HABILES DESPUES de que el oficial tome
el informe. Envie su nombre, direccién y nimero de
caso por escrito, e incluya un sobre
(#10, tamafio aproximado 4 in por 10 in)
con su propia direccion y con timbre, a:

San Francisco Police Department
Police Headquarters
Report Management Section
1245 3rd Street, First Floor
San Francisco, CA 94158

Linea de denuncias anénimas 643-6233
Unidad de equipo contra pandillas 553-1401
Linea de denuncias anénimas/de homicidio

575-4444
Unidad de homicidios 553-1145
Division de narcoéticos 553-1426
Robos/Investigaciones nocturnas 553-1201
Vehiculo/Robo 553-7324
SF SAFE, Inc. (Informacion sobre prevencion del
delito) 673-SAFE

Division de investigaciones especiales 553-1133
Textear una denuncia 847411 (escriba: SFPD)
Unidad de investigacion de accidentes de trafico

(TCIV) 553-1641

Unidad de victimas especiales

Abuso infantil/juvenil 553-1361

Violencia doméstica/hostigamiento 553-9225

Delitos financieros 553-1521
Desaparecidos 553-9123

Delitos sexuales/Tréafico de personas  553-1361
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YnpasneHue nonmuun CaH-OpaHuncKo

KOHTAKTHAA MHOOPMALINA ONA
COOBLUAKOLLMX O NMPABOHAPYLLEHNN

Homep pena:
Ha kaxpoe aena HasHauaeTcs cnefoBaTesb Ha
OCHOBaHUM (PaKTOB, YCTAHOBMEHHbIX B XOA€
nepBOHaYanbHOro paccnefoBaHus.

[JpotaA (Central) 315-2400
[JpotaB  (Southern) 575-6000
[JpotaC (Bayview) 671-2300
[JpotaD (Mission) 558-5400
[JpotaE  (Northern) 614-3400
[JpotaF (Park) 242-3000
[JpotaG (Richmond) 666-8000
[JPoraH (Ingleside) 404-4000
[ potal (Taraval) 759-3100
[ Poral (Tenderloin) 345-7300

CBSXXUTECH CO CNEACTBEHHBIM OTAEOM, OTMEUEHHbBIM
BbILLE, YTO6bI COOBLNTL AOMONHUTENBHYIO
MHdOpMaLMIO, KOTOpasi He 6biia A4OCTYMHa npu
nepBoHaYaibHOM 3asiBfIEHUM B MOMNLMIO,

TaKylo Kak:

e CepuiiHble HOMEPa YTEPSHHBIX UK
YKpaAeHHbIX NpeaMeToB

e Buaeosanucu NpoucLIECTBUS

e MeHa BO3MOXHbIX cBUAETENEH unu
NOA03PEBaEMbIX

Nms, damuama n HOMep )KEeTOHa COTPYyAHWKA
nonvuumn SFPD105 (o6HoBneHne 08/20)

MoxBanuTb COTPYAHWKA NOMMLIMM UK NoAATb Xanoby
sanfranciscopolice.org/quicklinks
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Kak nonyyntb KOMuIO Ballero 3asBieHns B Nonumio:

Bbl nnu Balwa cTpaxoBasi KOMNAHUS MOXETe
3anpocuTb KOMUIO 3asiBNeHns. 3anpoc cneayet
noaasatb Yepe3 CEMb PABOYUX ,ElHEIZ NOCNE

TOlO, Kak COTPYAHWK MOMLMKN NPUMET 3asiB/iIEHUE.
OTnpaBbTe NUCbMEHHLIN 3aMpoc C BalUMM MMEHEM,
apecoM 1 HOMepOM fena no creayoweMy agpecy.
MpunoxwuTte koHeepT (N210, npumepHo 4 Ha 10
[IOMOB) € 06paTHbIM aiPECOM U MapKOW.

San Francisco Police Department
Police Headquarters
Report Management Section
1245 3 Street, First Floor
San Francisco, CA 94158

AHOHWMHas ropsiuast IMHWS: CooBLUNTL O
NpecTynieHum

643-6233
Otpen no 6opbbe ¢ NpecTynHbIMKX FPynNMMpoOBKaMu
553-1401
AHOHMMHas  ropsyas  JMHMA:  CoobWMTbL O
npecTynneHnn/ybuinctee 575-4444
OTpen no paccnegoBaHuio youinets  553-1145
Otaen no 6opbbe ¢ HapkoTUKaMn 553-1426
PaccnepoBaHus rpabexxeli/npecTynieHui,
COBEpLLEHHbIX B TEMHOE BPEMSA CYTOK 553-1201
ABTO/B3110M 553-7324
SF SAFE, Inc. (MpemoTBpalleHWe MpecTyrieHui)
673-SAFE
OTaen ocobbix paccnenoBaHuit 553-1133

CMC o npaBoHapyLeHum
847411 (OtnpasbTe «SFPD»)
Otaen paccnepoanuii ATN (TCIU)  553-1641
CneuoTtaen no pa6ote ¢ >xepTBaMn HacuInsa
Xectokoe obpalueHne ¢ aeTbMu

553-1361
CeMelHO-6bITOBOE HacUMe/Ha3onInMBoe
npecneaoBaHve (CTankuHr) 553-9225
®uHaHCOBbIE MPECTYNIEHNS 5563-1521
Monck NponasLumnX nny, 553-9123
MpecTynnenns cexcyanbHOro XxapakTepa/Toprosns
NoAbMU 553-1361
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San Francisco Police Department
FOLLOW-UP SA INIULAT

Numero ng Kaso:

Itinatalaga ang mga numero ng kaso sa isang
imbestigador batay sa mga nakuhang impormasyon
habang nasa inisyal na imbestigasyon.

[J company A (Central) 315-2400
[J company B (Southern) 575-6000
[J company C  (Bayview) 671-2300
[J company D (Mission) 558-5400
[] company E  (Northern) 614-3400
[J company F  (Park) 242-3000
[J company G (Richmond) 666-8000
[J company H  (Ingleside) 404-4000
[J company I (Taraval) 759-3100
[J company J  (Tenderloin) 345-7300

Mangyaring makipag-ugnayan sa nag-iimbestigang
unit na may check sa itaas para makapagbigay ng
karagdagang impormasyong hindi available sa inisyal
na ulat sa pulisya.

Mga impormasyong gaya ng:

. Mga serial number ng mga nawala o
ninakaw na gamit

. Ebidensyang video ng insidente

. (Mga) pangalan ng (mga) posibleng saksi o
pinagsususpetsahan

Pangalan ng Pulis at Num. ng Star
SFPD 105 (Rev. 08/20)

Pumuri ng pulis o maghain ng reklamo
sanfranciscopolice.org/quicklinks
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Para makakuha ng kopya ng inyong Ulat sa pulisya:

Puwede kayong humingi o ang kumpanya ng inyong
insurance ng kopya ng inyong ulat. Dapat isumite ang
kahilingan PITONG ARAW NA MAY PASOK
PAGKATAPOS gumawa ng ulat ang pulis. Isumite ang
inyong pangalan, address, at numero ng kaso sa
pamamagitan ng sulat, at magsama ng may stamp na
sobreng naka-address sa sarili (#10, mga 4” by 10”
ang laki), sa:

San Francisco Police Department
Police Headquarters
Report Management Section
1245 3" Street, First Floor
San Francisco, CA 94158

Anonymous na Linya para sa Pagsusumbong

643-6233
Gang Task Force Unit 553-1401
Homicide/Anonymous na Linya para sa

Pagsusumbong 575-4444

Homicide Unit 553-1145
Narcotics Division 553-1426
Pagnanakaw/Mga Panggabing Imbestigasyon

553-1201
Awto/Pagnanakaw 553-7324
SF SAFE, Inc. (Mga Tip sa Pag-iwas sa Krimen)

673-SAFE
Special Investigations Division 553-1133

Mag-text ng Sumbong 847411 (I-type ang: SFPD)
Traffic Collision Invest. Unit (TCIU) 553-1641
Special Victims Unit

Pang-aabuso sa Bata/Juvenile 553-1361
Domestic Violence/Stalking 553-9225
Mga Pinansyal na Krimen 553-1521
Mga Nawawalang Tao 553-9123

Mga Sex Crime/Human Trafficking 553-1361
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